
Guidelines to Apply for Award 

 

1. Login to Coordinator Management System (CMS) using URL- 

https://elearning.iirs.gov.in  

 

2. Select option “Coordinator” in Login window and provide your login credentials. 

 

https://elearning.iirs.gov.in/


3. Select option “Apply for Award” as shown below 

 

4. One Award form will appear in left hand side. Fill the details required in the form. 

Some of the fields are auto filled which cannot be changed here.  

5. If you wish to update your profile information including uploading of photographs 

then please edit your profile by clicking link displayed here before applying for 

award: 

 

6. Fill nominator details with email and contact number. 



7. Once form is completed please click on “Generate PDF” button. Please note 

here- All the filled information will be save permanently in your account. You can 

retrieve your form any time in future. 

 

 

 

8. Save the PDF in your local computer 

 

9. Print the PDF document and get nominated/signed by competent authority in 

your institute. In general it should be through Head of the organization such as 

Director/Principal/Vice chancellors/ or equivalent. 

10. After nomination, please upload this document here 

 



 

 

11. You can also upload any one additional supporting document such as 

photographs, summary of the activities or any other relevant information which 

will strengthen your nomination for the award. 

12. Please restrict the size of document up to 2 Mb.   

13. After successful submission following message will appear in your screen: 

 

14. You nomination is successfully submitted. 

15. Half-filled form or not properly nominated by Head of 

Institute/college/university/organization etc., will not be considered for the award. 


